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How to change the interface 
of NCCU into English
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Click the first result on Google

Step 1

Step 2
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Step 1

Step 2

Please use your ID and password

Log in
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Step 1
Personal setting
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Step 1: Click here to change the 
interface’s language into English

Step 2: Click here to change the 
interface’s language into English

Step 3: Ok. 
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Step 1: In the same page, if you want to open your G 
Suite account, please click on the “啟用” button. 

Step 2: In the same page, if you want to open your 
Microsoft365, please click on the “啟用” button. 
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How to open, revise course’s 
information and submit 

students’ scores
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This is the iNCCU front page.

If you want to open a new course, revise the 

syllabus or key-in students’ score, please click 

the “校務系統Web入口” (campus web info. 

portal) as follow.
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Click the “教師資訊整合系統”
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科目代號 (Subject code)
科目名稱(Subject name)
開課系統(Department)
學分數(Number of Credits)
上課時間／地點(Time/Place)
點名冊(Attendance)
期中預警(Midterm warning)
編修／預覽教學大綱(Editing/previewing 
the syllabus)

數位學習平台開課申請(Digital learning platform 
application)
教學意見調查(教學意見調查結果、期中填答率、
期末填答率、總成績)Teaching evaluation survey 
(Teaching evaluation result/Mid-term answer rate/Final 
answer rate/Total results)
遞補人數 (Number of students on the waiting list)
簽到與體溫紀錄查詢(QR Code) (Sign-in and 
temperature record query QR code)
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寄發郵件 – Sending email function: Directly sending email for chosen students
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期中預警(The Mid-semester Grade Alert)
After filling in, please click “Maintain and archive the warning reason and 
send the warning notice”

Reasons History
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簽到與體溫紀錄查詢(QR Code) 
(Sign-in and temperature record query QR code)
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Teacher grade input 

Step 1: Click here to key in the students’ scores

Step2: Select “click to select” 
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Teacher grade input 

Submitting student grades
1. Before sending the scores, you can tick to send the score data to students by mail.
2. After confirming the score, please check the score data sent to the Academic Affairs Office to 
complete the score evaluation. 

Total score
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Course objectives and learning 
effectiveness (required)

編修/預覽教學大綱Edit/preview the 
syllabus (Important)

Course introduction (required) 
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編修/預覽教學大綱Edit/preview the 
syllabus (Important)

The curriculum corresponds to 
the core competencies of 
students (required) 
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編修/預覽教學大綱Edit/preview the 
syllabus (Important)

Core ability items Percentage 課程對應級分
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編修/預覽教學大綱Edit/preview the 
syllabus (Important)

Weekly course progress and homework requirements 
(required)
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編修/預覽教學大綱Edit/preview the 
syllabus (Important)

Teaching style

Lecture

Discussion

Group activity

Digital learning

Others
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編修/預覽教學大綱Edit/preview the 
syllabus (Important)

Evaluation tools and 
strategies, scoring standards 
(required) 

Please specify the assessment items and the scoring criteria (including the scope, content and method of the examination). 
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編修/預覽教學大綱Edit/preview the 
syllabus (Important)

Smart device usage restrictions 
in the course (required)

Office Hours and location of 
the instructor (required)

Yes
No 
Need to be used with the teacher’s consent
Others
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編修/預覽教學大綱Edit/preview the 
syllabus (Important)

Basic information of teaching 
assistant

Designated/referenced 
bibliography 
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編修/預覽教學大綱Edit/preview the 
syllabus (Important)

Course related links

Course attachment 
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Application for the start of the digital learning platform 
(choose one to apply)

I want to apply to use the moodle platform of the Teaching Development Center

I want to apply to use the WM5 digital learning platform of Computer Center 
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Application for the start of the digital learning platform：Moodle

Step1: Basic information of the teacher (required)

Step 2: Phone number

If you click to apply for the Moodle system, this is the interface. 
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Application for the start of the digital learning platform：Moodle

Step 1: Co-teaching application

Off-campus (employee number, name, E-mail)

Step 3: Basic information of course assistants

Step2: 
On campus

Step 4: 
On campus

Off-campus (employee number, name, E-mail)
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Application for the start of the digital learning platform：Moodle

Step 1: Combined application for course start 

No need to merge

The student list is merged into the main course

The student list is grouped by subject code in the main course 

Submit the application materials (the system will automatically send a letter to the teacher's school 
mailbox after submission) 

Step2: Submit the application materials (the system will automatically send a 
letter to the teacher's school mailbox after submission) 
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Application for the start of the digital learning platform：WM5 

Step 1: WM5 digital learning platform (please tick) 

Step 2: Teaching assistant information 
(please enter student ID, name/E-mail) 

Step 3: Authorize Computer Center to update the list of 
students in a course selection database: □ Yes □No

Step 4: Remarks and other matters
(limited to 25 Chinese characters) 

Temporarily Save / Send the confirmation of the application materials to the teaching 
group of the Computer Center 
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Catalogue maintenance 
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Please choose “English” interface

Catalogue maintenance 
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How to enter Moodle system
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Click the first result on Google

Step 1

Step 2
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Step 1

Step 2

Please use your ID and password

Log in
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Introduce how to enter Moodle

Enter the Moodle system
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Introduce how to change the language to English

Step 1: Click here to change the language to English

Step 2: This is English web version
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Every time you upload a file, please press “Customise this page" first

Introducing Moodle basic functions
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Introducing Moodle basic functions

Choose the course which you want to enter

39Updated: 2022/1/27



Introducing Moodle basic functions

Announcements
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Introducing Moodle basic functions

Send the announcement, and the system will also send 
the information to the school mailbox (NCCU email) 
of the students taking the course. 
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Introducing Moodle basic functions:How to add new 
TA into the Moodle system

Step 1: click “Enrolled users”
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Step 2: click “Enrol users”

Step 3: enter “student ID” and select teaching assistant.

Introducing Moodle basic functions:How to add new 
TA into the Moodle system
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Online Expenses Inquiry 
System for Chief Accounting 

Office
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Online Expenses Inquiry System for Chief Accounting Office Link: 
http://www.acc01.nccu.edu.tw:88/APSWIS_Q/Login_L_Q.asp

Step 1: User code: Teacher school ID 
Step 2: Password

Step 4: “OK”
Step 3: Enter the capcha number
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This is user’s basic information
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Step 2: Select the project funds to check

Step 1: Enter the “計畫請購查詢” (project requisition search)
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Step 1: Select "Receipt and Expenditure Details" to view the details of the use of funds. 

Step 2:   This is where the 
information for the project’s 
expenses appear.
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