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TO : Student Housing Service Section Undergraduate Dorm Graduate Dorm

sk 193 15 s 42/Procedure for moving out of the dorms :
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Mid-semester : Resident Hall service counter (to inspect the room) =Student Housing Service Section (on the 3™ floor of NCCU
Administration Building, within 3 days of inspection bring your receipt for dorm payment to process your exit record, dorm fee
reimbursement, or dorm deposit refund)
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End of the semester : Please take the “Application for Eeaving the Dorm/Deposit Return” to the Resident Hall service counter (to
inspect the room)
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Note:1. It is not necessary to hand in the receipt for dormitory fee if you apply only for the deposit. If you have lost your receipt, you may get a

copy at the Cashier Office. . ) ) ] T )

2.'Iéhe r_efugd will be deposited directly into the students’ bank account (as registered in the student information file) by the Student Housing

ervice Section.

3. Oversea Chinese Students and Foreign students who are not able to receive refund through the above method due to the reasons of
immediate departure after moving out of the dorm or bank account being closed already, may fill out the form of ”Application for overseas
Chinese and foreign students requesting deposit refund in cash or requesting transfer of funds to an alternative account” to apply for the deposit refund.
Exchange students should go to the office of their departments to apply for a dorm deposit refund.
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Application for Leaving the Dorm/Deposit Return ¥ #-p # (Date) :
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AP L3 ¥z
Department Student ID No. Name
R 1 § Male WE e 2 & Tel
Sex [] 4 Female |Dorm/Room No. E-mail
} g4 50 [ ]+ 2 Local student
=& A% ] - 4 % single room [] = % % 3-person room St—L]den; [ ]#& 2 Overseas Chinese
Room Type|[] = * % double room [] = 4 % 4-personroom | ~ i on [ ]- 4t & 2 Foreign student
gory [ ]2 ¥ 4 Exchange student
9% R Clagds _ [J3 & % < F i Moving in with L% 2 =% hgd ~ 2 %
RO Exceeding the maximum number of | friends/relatives The dorms are too out of the way;
(F 48E) | terms allowed living in the dorm. Oz £ %8>0 'a coming and going is difficult
Reason for | (k2% _ Dorm facilities too inferior [0 2w G#RP)
Ieaving Discontinuing studies (] % x40 f? & _ Other (please explain)
(= Unable to get along with roommates
(youmay | Transferring to another school [l 4R {-% %7 F Rest hours
choose more | L% #* G[Eiduating are different than roommates
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than one) | Canceling student registration Accumulated 10 penalty points
L LW el
Renting an apt off-campus
% 43 4 %% Signature of Applicant/Sponsor : T3 Tel :
% % 3= A 8 %5 Sponsor’s Student No.: % % Department: E-mail :

7T Tagﬁﬁy F #.8 The section below is for the dorm management
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subtractions

1~ p4 4384 Property Damage
2 ~ #8 % 7 Removal of

trash/cleanness of area
B xR EL 3 ~ &t Y& # Extension of dorm stay
Room Inspection |4 ~ # i Other
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Total amount subtracted from If the amount of subtractions exceeds the
deposit original deposit of NT$1,000, you will be
_ asked to pay the difference.
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